
Change of Registration 1

CHANGE OF REGISTRATION
VCCS Policy 5.6.2 (https://go.boarddocs.com/va/vccs/Board.nsf/goto/?open&id=9QK6P815DB79)

The guidelines listed below are for courses which meet throughout the course of an entire semester. Courses of other lengths have unique deadlines
which are listed in the Academic Calendar, found at https://www.brcc.edu/academics/academic-calendar/. Students are responsible for knowing the
deadline dates for add, drop, and withdrawal each semester.

1. Adding a course: usually students may add a new course during the first five class days of a semester.
2. Dropping a course with a tuition refund: students may drop a course and receive a tuition refund if they drop within the first 15% of the course.
3. Withdrawing from a course: usually students may withdraw from a course and receive a “W” grade from the twelfth class day through the ninth

week of a semester, which represents 60% of the semester. A withdrawal after 60% of the semester has passed will result in an “F” grade except
under mitigating circumstances; this requires the documented approval of an Academic Dean. Students who wish to request withdrawal under
mitigating circumstances must meet with a College academic advisor to initiate the process. The request for withdrawal under mitigating
circumstances and all supporting documentation must be submitted no later than 10 days after the start of the subsequent semester. Withdrawal
policies and procedures will not supersede a grade penalty resulting from an act of dishonesty.
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